City of Marlin
OPEN RECORDS INFORMATION REQUEST FORM

All request must be in writing and directed to the City Secretary, 101 Fortune Street Marlin, Texas 76661
Fax: (254) 883-1456 Email: citysecretary@marlintx.net
(please type or print)

Requestor’s Name:
Mailing Address:
City, State, Zip:
Telephone: ( )

Detailed Description of Information Sought:

(Check one)  (a) I request paper copies
(b) I request digital copies on diskette (when available)
(©) I request only to view at City Hall
(d) Other (please explain in detail)

For completion by City only

Date Received RFILD. #
Disposition: (@ __ provided the following information for viewing:
$_ (feesassessed) (date)
(b) __ Provided copies of the following information:
$ (fees assessed) (date)
(c) __ Sentto Attorney on (date)
(d _ AGOpinionrequestedon _____ (date)
() AGOpinion____(number) receivedon______ (date)
Notes:

City Official Assigned: (signature)



mailto:citysecretary@marlintx.net

Fee Schedule

Copies of records may be purchased for the fee prescribed by law or regulation.
If a fee is not prescribed by law or regulation, the fee shall be the actual cost of

duplicating the record.

« Standard Paper Copy [81/2x110r 11 x 14] $.10 per page

« Oversized Paper Copy (11 x 14 and larger] $.50 per page

« Plat Copies (Outsourced) Actual Cost

+Time & Mileage

« Diskette $2.00 each

e Audio Cassette $2.00 each

« Miscellaneous Supplies Actual Cost

« Postage and Shipping Costs Actual Cost

» Personnel Charges for Information Retrieval $15.00 per hour

** Over 50 pages and/or Retrieval from Archives
« Other Costs Actual Cost
« No Sales Tax shall be applied to copies of public information.

« For requests over 50 pages or offsite, the charge is $0.10 per page plus
$15.00 per hour administrative fee, plus 20% overhead.



